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. SUBJECT: Office and Branch Security Officers . -l:{; ;:}.\

* 1, a, In order to increase the effectiveness of the CIG security
program, each Assistant Director and Staff Head will appoint a security
officer to be responsible to him for insuring compliance with CIG security.

regulatlons and policies Wlthin hlS organlzatlonal jurisdictlon, to in=
clude:’ .

(1) Propér‘ifahsmiSSion‘of éléssified documents.

(2) Observance of ‘the regulations pertaining to the Safe_:'~‘ .
guardlng and storage of cla551fied information, : o

,J ,

25X1 -1
. N M

,(B)k Enforcement of~regulations and procedures pertalning"

- - to the control and handling of top secret material,
@ > g (4) ‘Development of an effective system of after hour staff .. . .

 security checks of safes, offlces, exposed classified
" data, etc,

(S)J-Enforcenent of regulations concerning the security of
bUlldlngS and installatlons. »
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. - (6) Securlty in office routine. o ' -‘;7 »
| ¥%\QJ§ (N Regulatlone pertaining to admittance of visitors.
a A
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2 (8) Restrlctions on dlssenination of cla351fied informatlon.' )
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{9) Insuring naintensnce of prescribed standard of security
©oine conversation.‘

.(10)’ Goordinating with the Executive for InSpection and Secur:ty
» in the development of a program of continuing security

education suiteble for CIG and to the needs of a pﬁtx-‘tlim.t--*-v..:::3
lar activity. : | .

(11)‘ Maint&ining adequatelliaiéon Withﬁthe appropriate opéra-
tions of the Executive for Inspection and Security.

b. Branch security officers should also be designated‘for-those
. branches whoge operations are on a semi~independent basis. Examples are ==

. Dissemination Branch, OCD . ~ Personnel Branch, A&M
.. Contact Branch, 0/0. * services Branch, A&l j
. FBIB, 0/0 : Budget and Flnance Branch A&

hs Documents Branch, 0/0 Management Branch, - A
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¢, The functions of security officers will be performed in
addition to thelir normsl duties,

2, The names of security officers appointed under this directive

 will be submitted to the Execubtive for Inspectlon and Security within one-.

week from date of racexpt of this direc%ive. - Subsequent changes will De 'f -;

promptly reported

3. Spcurlty officers appointed for offices authorized to handle
top secret material will be designated as alternate top secret control
officers if not previously so dasxgma»ed

L. Security of ficers appointed umder this directive should not be _~.

below grade CAF»? or P~3, ~They should preferably be above those grades.
5, Offlce and Branch svcurlty officers will nob hpva acceaa to
Personal Security Filaa of CIG personnel. -
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